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	PURPOSE
	To provide a system of equipment maintenance, to designate responsibilities to control and to provide adequate records of these inspections.

	INPUTS
	· Procedures - guidelines of NMD equipment (preventive maintenance) 

· Advice and information from the manufacturer or supplier.

· Equipment and infrastructure list (F-008).  

	ACTIVITIES

	Technical staff
	Maintenance department
	External enterprise-company

	
	
	

	OUTPUTS
	· EQUIPMENT DESCRIPTION (F-009)
· PREVENTIVE MAINTENANCE RECORD (F-010)
· DELIVERY NOTES FROM EXTERNAL COMPANY 

	DESCRIPTION PROCEDURE

	This procedure establishes NMD criteria to repair (corrective maintenance) and maintain (preventive maintenance) equipment which has a significant impact on the ability to reliably operate. 

In order to promote efficient and rapid repair or maintenance activities. The following aspects of repair and maintenance activities are covered:

· Criteria for repair/maintenance priority

· Establishment of Criteria

· Responsibility for repair/maintenance

· Scheduling of routine maintenance

· Day of performance of routine and emergency/unplanned maintenance

· Record keeping

Preventive maintenance coordination: (1) Planning the preventive maintenance scheduling, (2) supervising its accomplishment, deciding if the preservation has to be done by the maintenance department or an external company and (3) keeping all maintenance records.
Corrective maintenance coordination: Technical staff recognizes any emergency (corrective maintenance) and decides if themselves or an external company should perform this corrective work.


ASSOCIATED DOCUMENTS:

RECORDS:

	Title
	Code
	File Location
	Record Custodian
	Retention Period

	Equipment and infrastructure list
	F-008
	Quality
	Quality Manager 
	3 years

	Equipment description
	F-009
	Quality
	Quality Manager 
	3 years

	Preventive maintenance record
	F-010
	Quality
	Quality Manager 
	3 years

	Delivery notes 
	-
	Quality
	Quality Manager
	3 years


INDICATORS

	Indicator
	Formula n
	Data
	Frequency
	Owner

	Maintenance incidences
	( incidences
	F-010
	Monthly
	Quality Manager






























































































































































































































































































































































12. Delivery note





5. Record the maintenance


(� HYPERLINK "../1.4.%20Forms/F-010%20A%20-%20Preventive%20maintenance%20records%20.doc" ��F-010�)








8. Equipment description (� HYPERLINK "../1.4.%20Forms/F-009%20A%20-%20Equipment%20description.doc" ��F-009�)








7. Delivery note





11. Corrective maintenance to analysers








10. Corrective  maintenance to auxiliary equipment




















6. Preventive maintenance to analysers





2. Preventive maintance





1. Maintenance schedule according to the equipment’s guidelines 





9. Breakdown





3. Preventive  maintenance records (� HYPERLINK "../1.4.%20Forms/F-010%20A%20-%20Preventive%20maintenance%20records%20.doc" ��F-010�)











4. Preventive maintenance to auxiliary equipment











CORRECTIVE MAINTENANCE





PREVENTIVE MAINTENANCE








