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	NAME JOB’S:
	QUALITY MANAGER

	EDUCATION:
	· Secondary  school

	TRAINING:
	· ISO 9001:2000

· Quality management systems

· Quality auditor

	SKILLS:
	· Leadership
· Team manager

	EXPERIENCE:
	· 3 years in a NMD.

	RESPONSIBILITIES:

	· Update and distribution control of the Quality Manual as required.

· Planning to meet customers and regulatory quality requirements.

· Determining inspection points within the system.

· Approval of quality work instructions.

· Surveillance of procurement documents.

· Approval of Suppliers.

· Maintaining a listing of approved suppliers.

· Monitoring procedures to assure compliance.

· Reviewing and maintaining Quality Records.

· Calibration of Measuring and Test Equipment.

· Approval of disposition of Nonconforming Articles.

· Corrective and preventive action coordination.
· Ensuring that processes needed for the quality management system are established, implemented and maintained.

· Reporting to Senior management on the performance of the quality management system and any need for improvement. 

· Ensuring the promotion of patient’s awareness requirements throughout the NMD. 
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